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APPLICATION FORM
	Title of Project
	

	Your Name
	
	Email
	

	Department
	
	Telephone
	

	Institution
	
	Funding Amount
	

	Postal address
	

	Project Partners – Name, Email, Institution
	


Informal contact about all ideas for submission is strongly encouraged. Please contact the Higher Education Academy Subject Centre for Information and Computer Sciences on 02890366109 or email heacademy-ics@ulster.ac.uk or to CILASS on 0114 222 5270 or email cilass@shef.ac.uk.

Please note that the number of words suggested for each section is a guideline rather than a maximum.

Section 1. Desired outcomes (project summary) (150 words)

Please summarise the project’s aims, activities and outcomes. If you are successful this may be used to describe your Project on both the CILASS and ICS Subject Centre website
Section 2. Processes/activities (350 words)

You can use this space to describe what you are going to do and the methodology you will be using.
Section 3. Resources and Support (150 words)
What is the rationale for the project and what is it trying to achieve?
Section 4. Timetable & Budget
Timetable
Please do not feel that you have to fill in all the boxes.  Just make a note of what you see as being the key milestones for your proposal and when they'll be met.
	Key Activity
	Date

	Start date
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	End date
	


 Budget

The budget headings provided below are only suggestions. It is not necessary to enter a figure for each heading but some breakdown is required. The information given in the bid should make it obvious as to why costs are needed and justification given.
	Item
	Budget (£)

	Staff costs to buy-out/in
	

	Travel and Subsistence
	

	Evaluation (4 days buy-out/in)
	

	Dissemination (3 days buy-out/in)
	

	Other: (please state)
	

	Other: (please state)
	

	Total
	


Section 5. Any Other Information

Please use this space to give us any other supporting information which does not fit elsewhere.

Section 6. Supporting Person

We would like all applications to have the support of your Head of Department, Dean or PVC(L&T), as appropriate. Please give the following details for this supporting person, who will be asked to sign the ‘Terms & Conditions’ if your application is successful:
	Name
	
	Job Title
	

	Department
	
	Email
	


Please save the applications as your institution title and email it (as an attachment) to 
heacademy-ics@ulster.ac.uk with the words “IBL Funding Application” in the subject line. We will acknowledge receipt. Please remember that the closing date for receipt of proposals is Friday 27th February 2009.
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